China

We will need documents from you and from CHESICC for your Evaluation:  You will provide copies of documents and CHESICC will provide the Verification Reports as described below. 
What we will need from you is Photocopies of all secondary and post-secondary records (Transcripts and Diplomas / Degree Certificates) in Chinese, as well as photocopies of English translations of all documents to be mailed to us. The Translations should be prepared by a Certified Translator or we can accept documents issued by your school in English.  If you need Certified Translations please go to our Home Page (www.iacei.net) and click on New Clients, there you will see a button for “Translation Services”.  
If you completed High School and University level studies, it is recommended that you submit both your high school records and your university records.  While we do not require High School documents to be included in your Evaluation, many US universities require proof of high school graduation even though university level studies were completed.  There is no extra charge to include multiple documents.

**** In addition to the documents listed above, we also require the following verifications:
FOR SECONDARY SCHOOL RECORDS, IACEI REQUIRES ENGLISH VERIFICATION OF ONE OF THE FOLLOWING:
General Senior Secondary Graduation Examination (普通高中毕业会考) also known as Huikao, and Transcripts. These are CHESICC reports that we need:  Verification Report of China High School Academic Proficiency Test (Huikao) results and Verification Report of China Secondary Education Students Academic Transcript in English 
 -OR-
Graduation Certificate for Secondary School and Transcripts. These are CHESICC reports that we need: Verification Report of China Secondary Education Qualification Certificate and Verification Report of China Secondary Education Students Academic Transcript in English
**** The verification report (认证报告) must be sent in English directly to IACEI by CHESICC.  (Please see information and addresses below the Post-Secondary requirements)
FOR POST-SECONDARY PROGRAMS, IACEI REQUIRES VERIFICATION OF THE FOLLOWING:
If you graduated, you will need to verify the Transcript and Degree Certificate. Please have CHESSIC send the Verification Report of China Higher Education Qualification Certificate and the Verification Report of China Higher Education Students Academic Transcript. The verification report in English must be sent directly to IACEI by CHESICC.
If you have not yet graduated, you will need to verify the Transcript only. Please have CHESSIC send the Verification Report of China Higher Education Students Academic Transcript.  The verification report in English must be sent directly to IACEI by CHESICC.
China Higher Education Student Information and Career Center (CHESICC)
Tel: 010-82199625
Fax: 010-62160938
Email: info@chsi.com.cn
Website for CHESSIC  

Please have the report sent via email to: staff@iacei.net
Information you will need to apply for CHESSIC Verification
1.  Chinese ID Card

2.  China Mainland cell phone number (may use phone number of friend or relative)

3.  Email address

4.  You will need to create a password and security questions

5.  Scanned copies of the original transcripts and qualification certificates in English
      Process to apply for CHESSIC Verification

1. Register for CHSI account
2. Select type of report (specified above)
3. Apply for verification
4. Upload PDF scans of required documents in English
5. Enter personal details
6. Submit
7. Confirm / Pay your fees
Prices for Different Types of CHESSIC Verification Reports (CHESSIC may change prices in the future)
1. Verification Report of China High School Academic Proficiency Test  (Huikao) results 300 RMB
2. Verification Report of China Secondary Education Qualification Certificate 300 RMB
3. Verification Report of China Secondary Education Students Academic Transcript 300 RMB
4. Verification Report of China Higher Education Qualification Certificate 30 RMB
5. Verification Report of China Higher Education Students Academic Transcript 300 RMB
For verification of a Degree Certificate through CHESSIC, processing time is approximately 5 business days.  
For verification of a Transcript through CHESSIC, processing time is approximately 20 business days. 

All records received by IACEI will become the property of IACEI and will not be sent to any other party.
Please contact the US institution(s) to which you plan to apply to learn about the kind of evaluation they require or special information the evaluation should include.

We will contact you if we need additional documents or information. While we are waiting for missing documents, your file will be kept for six months.  After that time, you will need to reapply and submit complete records when you have them.

IACEI does not issue refunds when clients have not submitted all required documents and information.
