How to Apply for an Evaluation
Welcome to IACEI. We do evaluations for clients that completed education outside the US to give the US equivalency. This allows our clients to continue their education, apply for employment, immigration, licensing and more. We provide 2 main types of evaluations, the General Evaluation and the Detailed Evaluation. Additions can be made to the Detailed Evaluation; those services will be listed on the website. Normal processing time for an evaluation is 10-12 business days (does not include weekends or holidays). Expedited services are available and will be listed on the website. Below we have provided a step by step process for the evaluation process to assist our clients.
1. Review the information on our website. 

· Go to www.iacei.net and go to the section for New Clients

· Review the services we offer by clicking “ Evaluation and Shipping Services”

· Review the document requirements for your country by clicking “View Document Requirements” then selecting the country the education took place in. This will download a Word document to your computer with the document requirements so that you may print them out or save them to your computer for easy reference.
· Review the expedited services by clicking “Expedited Processing Fees”.

· If you have any other questions, review the most common questions we are asked by clicking “Frequently Asked Questions”.

· If you have questions that are not answered on the website or have questions about the document requirements, email us.

2. Fill out an application. 

· If you are able to complete the document requirements and have reviewed all of the information, you may complete an online application by clicking “Apply Online”.

· The application must be completed on a computer not a mobile browser. 

· An application must be submitted by the time documents arrive even if payment will not be made until documents arrive. 
3. After the application is submitted, keep track of the file number by printing or saving the application. Include this information when shipping the required documents. If the documents are required to come directly to us from the institution, we will look the application up by name when the documents arrive.

4. Ship the required documents through the mail.
· If you are shipping them through the US Postal Service, you may mail them to the PO box listed at the bottom of this form

· If you are shipping them using a courier such as FedEx, UPS, or DHL please contact us for a different address. If you do not, the package may be delivered to the wrong location.

5. You may check the status to see when the documents arrive using the file number to check the status on our website. 
· We will update the status online once the documents arrive. 
· If anything is missing we will email you and mention it in the status online. 
· We will update it again when the package is getting ready to be shipped out.

6. If you have changes to the application or delivery instructions, please email us. 

7. Additional copies and upgrades after the evaluation is complete can be requested on our website in the section for Returning Clients.

8. We have links on the website that will walk you through the website and the application itself if needed.

We look forward to helping you. Email us with any questions or concerns and we will be happy to help. Thank you!
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